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U S DtPARTMENT OF LABOR 
iMriM^MEsr And Iraisino Aosiisi^iitAtuts 




July 5, 1977 



Natione^ Joint Apprenticeship Corwnittee 
for the Trucking Industry 

Centlemen: 

As representativeB of the International Association 
of Machinists and Aerospace Workers,, AFL-CIO and the 
American Trucking Associations, Inc., you have my 
sincere appreciation for your conscientious efforts 
m the development of these National Trucking Industry 
Apprenticeship Standards. 

The changing technology of your industry is evident 
and will be served to a great extent by these National 
Standards which will serve as a guide for the establish- 
ment of local apprenticeship programs for the training 
of skilled craftsmen. 

The staff of the Bureau of Apprenticeship and Training, 
Employment and Training Adn^inistration , U.S, Department 
of Labor, welcomes the opportunity to assist your 
industry m the development of these programs. 

Sincerely, 




Administrator 
Bureau of Apprenticeship 
and^Trainmg 
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AMERICAN 
TRUCKING 
ASSOCIATIONS, INC, 



CHAltUAN Of m »OAtO 
|o6«>lM UMrtt 



July 1. 19/7 



'-do- 



TRCtKiNO ISDUSTRY.fXECirriVtS 



Anerlcjn Truckinji; As&ocldllon^. Inc., %a<S the Internal lunjl 
Association of Machinists .»nd Arro&paCv Workvrs hjve joined once swrr 
with the U. S. Drp.utacit ot Labor* 5 Bureiu at Apprvntic«sHp and 
Training in formulating RuideUncs for th« traininR of truck nrchanlcs 
The standards in this l>ook hiv* Ix-en updated and revised twice since 
they were first published in ^uxdelines in l^bf>. 

The coMinuvd jsrowih of the rat ion's motor cirrivrs presents 
the trucking industry with a constant ntvd for trained ptrsopnel . New 
requiretwnts or chanjies in trutk equipoent present an added chillenge 
to keep the nusber* of such tr lined personnel frota short suppiv 

ATA continues to beUtfvc rh^t tins Sationai Apprenticeship and 
Training Prjgri" will sale ially help our cospinits to train teihnicallv 
quaHHed tru^,A Aevhmict. 

I urne truck h.iv^ labor agrecasvnts with lAM&A'i; 

in their repair ind s».Hnlonanti «*hops tt> join in this conSU'^ctlve 
iabor-iMnaXia* nt effort 
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INTERNATIONAL ASSOCIATION of MACHINISTS 



and AEROSPACE WORKERS 



MACHINISTS ll'aOlHfi. nil CCHNCC'lCur A«NUC. WASHINCTCN C C mil 



OlUtm or th« 
l«IUNAT»0»ai MCStDCNT 



Are* C<Kt»> 202 
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V, HJL IAN iCICbRS 



For flwny ye»r$ the Machinists Union &nd the Ancruan Trucking 
Association have agreed that (l) the future of the truck repair 
industry requires a continuing corps of journeyaicn truck archanics. 
and (2) the best way to train such journeymen is through a sound 
system of apprenticeship. 

As a result of this outusl agree^nt. the Association 4nd the 
Union got together in the flid.l960's and jointly developed a series 
of standards to serve as a guide for such tra»-iing. These s:andards 
have been perio-Jically revised and updated to meet changing technology 
and neM requirewnts m the truck repair shops of the nation. This if 
the latest such revision, tin behalf of the Union. I as happy to re- 
»ffir»a our connitAent to the tradition of craftsaanship in the trucking 
industry. Our field representatives miU co'itinue to try to negotiate 
apprenticeship progra-^s that wet ihe high standards set forth in the 
latest revision, 



hishing you continued succoss, I re^in 
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INTRODUCTION 



The purpose of these national standards is to serve as a 
guide for tne establishment of thorough and adequate appren- 
ticeship programs to produce highly trained truck mechanics 
to carry on the tradition of craftwork in the various branches of 
the trucking industry, an industry which is increasing in oc- 
cupational complexity through its dynamic growth. 

Management and labor share the responsibility for the 
development of journeymen through sound apprenticeship. 
The more effective methods and procedures of apprentice- 
ship are those which are agreed upon jointly by management 
and labor. 

To aid in developing effective programs of training the 
American Trucking Associations, Inc., and the International 
Association of Machinists and Aerospace Workers, AFL-CIO, 
do hereby recommend that these national standards be uti- 
lized as a guide by management and labor locally. It is sug- 
gested they be used to institute joint apprenticeship com- 
mittees and to develop planned apprenticeship programs 
designed to meet the needs of the trucking industry. 

The minimum requirements and basic procedures to be used 
in establishing local apprenticeship programs have been set 
forth. 



Authority 

The International Association of Machinists and Aerospace 
Workers, AFL-CIO, and the American Trucking Associations, 
Inc.. have established a National Joint Apprenticeship Com- 
mittee for the trucking industry. They have authorized this 
committee to act in behalf of the respective organizations on 
matters pertaining to apprenticeship and training for the in- 
dustry, which can best be served through a national level ap- 
proach. 

Authority for actions by this committee shall remain within 
the province of the respective organizations and shall be ex- 
ecuted on the basis of voluntary participation in apprentice- 
ship functions. Authority of the committee, however, shall be 
considered by all parties participating in formal apprentice- 
ship for the trucking industry as representative of the industry 
and as official when pertaining to basic policies. 
All functions of the committee shall be on the basis of non- 
^"•'Ofit endeavor for the benefit of apprenticeship and training in 
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the industry and for the best interests of the aporentice. 
management, labor, and, the public. 

The National Joint Apprenticeship Committee shall act as a 
service .and advisory organization on all matters of appren- 
ticeship and training within the industry. 

General Policy 

It shall be the policy of the National Joint Apprenticeship 
Committee to promote, develop, improve and give effect to 
apprenticeship and training programs for the trucking in- 
dustn/. 



PROVISIONS OF STANDARDS FOR APPREN- 
TICESHIP OF TRUCK MECHANICS' 



Definitions 

Employer— any firm employing an apprentice and having con- 
tractual relations with the union, either directly or through an 
association. 

Assoc/af/on— the American Trucking Associations, Inc. 
Un/on— the recognized or certified bargaining agency, 
whether local, district, or Grand Lodge, of the International 
Association of Machinists and Aerospace Workers, AFL-CIO. 
National Committee— the National Jo'mt ApprenticeshipCom- 
mittee representing the International Association of Machin- 
ists and Aerospace Workers, AFL-CIO, and the American 
Trucking Associations, Inc., which shall promote and ad- 
minister the national apprenticeship program.' It shall provide 
advice, service and assistance to the local joint appren- 
ticeship committees. 

Local Committee— ihe joint apprenticeship committee repre- 
senting the union and the employer{s), which shall develop 
and administer the local apprenticeship program. 
Apprenticeship Program or Standards— the document which 
embodies the procedure for the selection and training of 
apprentices, setting forth the terms and conditions associated 
therewith, including wages, hours, conditions of employment, 
training on the job and related instruction. The duties and 
responsibilities, including administrative procedures of the 
local committee, shall also be set forth in the program or stan- 
dards. 

Apprentice—a person who has signed an apprenticeship 
agreement with the employer to learn the skilled trade out- 
lined in these standards. 

Apprenticeship Agreemenf— the written apprenticeshipagree- 
ment executed by and between the apprentice and the 
employer or the employer's agent and approved by the local 
joint apprenticeship committee. It shall contain the terms and 
conditions of the apprenticeship. The use of the apprentice- 
ship agreement is in conformance with certain State and 



■Local application ot those natiorpl standards in States having Stale apprenticeship agencies may re- 
quif© adaptation to meoi the standards of apprenticeship in such States The staffs ol the Bureau ol 
Apprenticeship and Training and State apprenticeship agencies are available to adviso on such stand- 
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Federal laws governing the employment of apprentices and 
does not nullify or supersede the bargaining agreement. 
Registration agency-4he Bureau of ApprenticeshipandTrain- 
ing, U.S. Department Of Labor, or a State apprenticeship agen- 
cy recognized by, and conforming to, the standards establish- 
ed by the Bureau of Apprenticeship and Training. 

Qualifications for Application 

It is recommended that local joint apprenticeship com- 
mittees establish proper standards and procedures covering 
the selection of apprentices. 

Applicants for apprenticeship must be at least 18 years of 
age and net over 30 years of age. Exceptions may be made for 
veterans and those who are or have been engaged in the trade, 
because of unusual circumstances or unusual conditions as 
determined by the joint apprenticeship committee. 

All exceptions to tha stated minimum qualifications in local 
programs must be identified in the standards prior to registra- 
tion with the appropriate registration agency. 

Selection 

It is recommended to the local joint apprenticeship 
committees that they use appi ication forms, aptitude tests, oral 
interviews, school grades and previous work records as ej> .en- 
tial tools in the selection process. When properly used, such 
tools provide some degree of assurance that the apprentices 
possess the qualities riecessary to succeed in the trade. (See 
p. 38 for sample rating* form.) 

Credit for Previous Experience 

Apprentices who have been awarded credit for previous 
experience shall be paid, upon entrance, the wage rate for the 
period to which such credit advances them. 

Term of Apprenticeship 

The term of apprenticeship shall be not less than the time de- 
fined in the schedule of work processes »or the trade listed. 

"Overtime" shall be credited totheterm of apprenticeship on 
the basis of actual hours worked. 

When the apprentice has had previous experience in the 
trade, the joint apprenticeship committee shall evaluate such 
experience and recommend credit toward the completion of 
apprenticeship. 



Apprenticeship Agreement^ 

The apprentice (and if a minor, a parent or guardian) and the 
employer or agent shall sign Pin apprenticeship agreement 
which shall also be approved by thr» committee. (See p. 43.) 

The following shall receive a copy of the approved appren- 
ticeship agreement: 

The apprentice; the employer; the union. 

Supervision' 

The employer shaji designate a pc\aicular person in the shop 
as the "supervisor of apprentices." This person shall br 
responsible for carrying out the training program as set up by 
these standards in the shop. Adequate records pertaining to 
the work experience and related instruction of the apprentice 
shall be kept by the supervisor of apprentices, \vf;o at regular 
intervals shall submit reports to the committee. (See p. 41 .) 
Records pertaining to the apprenticeship program shall be 
maintained for a minimum of 5 years. 

Probationary Period 

^ All apprentices employed in accordance with these stan- 
dards shall be subject to a probationary period for the first 500 
hours of employment. Thejoint apprenticeship committee may 
extend this period for good and v.jff'^ient c^use. 

During the probationary period, tht agreement may be can- 
celled at the request of either party by i lOtifying thp other. After 
completion of the probationary period, the agreement may be 
cancelled by either party for adequate cause. The registration 
agency shall be notified of all cancellations. 

During the probationary period, the local joint apprentice- 
ship committee shall determine the necessary hand tools that 
the apprentice needs and shall make appropriate arrange- 
ments for the manner inwhich these tools shall be purchased. 

Hours of Worl( 

The work day and work week for apprentices shall be the 
same as that of the journeyman. 

Apprentices shall be under the direct supervision of a com- 
petent journeyman or supervisor of apprentices at all times. 



'Some Stale apprenticeship agencies require the use ol thetr own apprenticeshtp agreement forms In 
such mstan(.es. the agreement forms may be obwned from the stuffs of either the State apprent«cesh»p 
agency or from the Bureau of Apprenticeship and Training 
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Salaries 

It is recommended that, during the term of appre ticeship, 
the apprentice receive a progressively increasing schedule of 

wages based on a percentage of the jourrioyman's wage: 

> 

RQCommended Pattern Incr^jases 



Hours Percent of mechanic's pay 

1st 590 55 

2nd 500 60 

2nd 1.000 65 

3rd 1.000 70 

4th 1,000 75 

5th 1,000 80 

6th 1.000 85 

7th 1.000 90 

8th 1.000 95 



Examinations 

The committee shall examine the work and related instruc- 
tion records of the apprentice at periodic intervals in order to 
determine progress. In the event that any apprentice is not 
making satisfactory progress, the committee should ascertain 
the cause and endeavor to correct any deficiencies. 

Should the committee believe that due to lack of aptitude 
and/or attitude the apprentice cannot satisfactorily complete 
apprenticeship, then the agreement may be terminated. 
> 

Related Instruction 

a. In compliance with the standards of apprenticeship, each 
apprentice indentured under these standa.cis shall enroll 
in and regularly attend approved classes of related 
instruc[icr. for at least 144 hours per year, each year of the 

, apprenticeship. The time spent i n such classes (not to ex- 
ceed 600 hours) shall be credited to the apprenticeship, 
but such time shall not be considered as hours of work un- 
less the apprentice is required tc attend classes during 
regular working hours, except as otherwise provided by 
State law. 

b. In case of failure, without good cause, on the part of the 
apprentice to fulfill the obligations as to related instruc- 
tion, the committee may suspend or revoke the agree- 



ment. The committee shall notify the registration agency 
of such suspension or revocation. 

c. During the term of apprenticeship, the apprentice shall be 
thoroughly instructed in all aspects of job safety and safe 
working practices. 

d. In the event "there are no class facilities available, the 
apprentices shall be required to enroll in a recognized 
correspondence course approved by t^*^ joint apprentice- 
ship committee. In that event, appropriate credit toward 
completion of apprenticeship for courses completed 
through correspondence shall be determined by the local 
joint apprenticeship committee. The obligation to com- 
plete such correspondence courses is the same as for 
completion of formal classroom instruction. 

Work Experience 

During the apprenticeship term, the apprentice shall receive 
such instruction and experience in all branches of the trade as 
is necessary to develop a practical and versatile craft worker 
versed in the theory and practice of the chosen branch of the 
trade. The app: entice shall also perform such other duties in 
the shop and on the job as are commonly related to such ap- 
prenticeship. (See p. 17.) 



Management and Labor Relations 

Adjusting Differences,— \n the event differences arise regard- 
ing the operation or interpretation of the apprenticeship stand- 
ards, either party may appeal to the committee for the settle- 
ment of such differences. 



Relation of Standards to the Bargaining Agreement.— 
Apprenticeship standards are a supplement to the bargaining 
agreement. No part of the apprenticeship standards shall con- 
flict with or supersede the bargaining agreement. 



Ratio 

The ratio of apprentices to journeymen shall be in accor- 
dance with the collective bargaining agreement. 

Equal Opportunity 

The recruitment, selection, employment and training of 
apprentices during their apprenticeship shall be without dis- 



criminativ)n because of race, color, religion, national origin or 
sex. The sponsor will take affirmative action to provide equal 
opportunity in apprenticeship and will operate the apprentice- 
ship program as required under title 29 of the Code of Federal 
Regulations, part 30. 




15 
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SUPERVISION OF THE PROGRAM 

National Joint Apprenticeship Committee 

Composition 

The National Joint Apprenticeship Committee for the truck- 
ing iridOstfy shall be composed of six employer represen- 
tatives from the trucking industry and six member represen- 
tatives of the International Association of Machinists and 
Aerospace Trucking Associations, Inc. (ATA), and the Inter- 
national Association of Machinists and Aerospace Workers, 
AFL-CIO (lAM&AW), 

In the event that an appointed member is "unable to attend a 
meeting or serve for a period of time, an alternate may be 
designated by the respective organization. 

Members shall serve until replaced by the organizationsthey 
represent. 

There shall be two chairpersons, one representing the 
lAM&AW and one representing ATA. appointed by the 
members of their respective organizations. 

There shall be two secretaries appointed in the same manner 
as the chairpersons, 

A national representative of the U.S. Department of Labor, 
Bureau of Apprenticeship and Training (BAT), shall be ap- 
pointed by the administrator of BAT to provide advice, ser- 
vice, and assistance to the committee. 

The national representative of BAT shall have voice but no 
vote on all matters before the committee. 

Duties of the Committee 

Vu-i extent of the authority vested in the committee shall be 
limited to that authorized by the respective participating 
groups, i.e., ATA and lAM&AW. 

The committee, to the extent authorized, is the ad- 
ministrative body for the national apprenticeship program and, 
as such, shall establish rules and regulations governing its 
procedures as may be required. 

^ The committee shall determine the ti me, place, and regulari- 
ty of meetings. 
Among other duties th?t may arise, the committee shall: 

(1) Endeavor to keep the National Trucking Industry Appren- 
Q ticeship Standards, A Guideffoi the American Trucking 
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Associations. Inc., and the International Association of 
Machinists and Aerospace Workers, AFL-CIO (hereinafter 
referred to as "the Guide"), under constant study with 
respect to its applicability to the changing needs of the in- 
dustry and to its effectiveness as a guide, making such 
recommended changes for improvement as studies in- 
dicate. 

(2) Recommend that standard clauses, establishing and 
authorizing a joint apprenticeship committeeto operate in 
accordance with the Guide, be included in every labor 
agreement between trucking companies and the lAM&AW, 
AFL-CIO. 

(3) Promote the use and issuance of completion certificates 
to apprentices upon thei r successful completion of appren- 
ticeship, thereby recognizing their efforts and 
qualifications as truck mechanics. The facilities of the 
Bureau of Apprenticeship and Training (BAT), local 
vocational schools, and State apprenticeship agencies are 
recommended to assist local and area joint apprenticeship 
committees on selection procedures. 

(4) Promote the development and use of those practical 
sources of related instruction that can be recommended to 
individual and area joint apprenticeship committees in the 
industry. 

(5) Encourage and promote the use of the apprenticeship 
program as a means of. Improving public relations by: 

(a) Holding and publicizing completion ceremonies; 

(b) Developing news releases and articles regarding train- 
ing programs; 

(c) Participating in the National Transportation Appren- 
ticeship and Training Conference. 

(6) Cooperate at the national level with all agencies whose 
activities are related to apprenticeship and especially with ^ 
the Bureau of Apprenticeship and Training. U.S. Depart- 
ment of Labor. The committee will arrange for the utiliza- 
tion of the services of the staff of the Bureau at the 
national, regional, state and local levels. 

(7) Obtain from BAT and other such sources as may be 
available the information necessary to build acompletefile 
of information on the trucking industry apprenticeship 
program. This file shall include: 

(a) names and locations of individual and area joint 
apprenticeship committees; 
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(b) the number of apprentices in training in each program; 

(c) the number of apprentice completions each year; 



(d) the-k4n4-and-extent-^f-r©lated4r^r^tiOA-ifMisa^ 



(e) the extent to which individual and area joint apprentice- 
ship committees perform .their functions as 
recommended in the Guide. 

(8) Promote the Guide through personal appearances and 
other means at important labor and management industry 
meetings. 

(9) Prepare public releases regarding this program for use by 
the industry, the union and government publications. 

Local Joint Apprenticeship Committees 



/ It is recommended that a local joint apprenticeship com* 
j mittee be established, equally representative of management 
/ and labor (usually four to six members of equal representation 
of the union and employer), and selected (or elected) by the 
groups they represent. \ 

A joint apprenticeship committee may be established lor an 
individual shop or plant, or on an area-wide basis encom- 
passing the entire jurisdictional area of the local union. 

Duties of Local Committees 

The extent of the authority vested in the committee shall be 
limited to that authorized by the respective participating 
groups, i.e., the-^union and the employer. 

The joint apprentiqeshlp committee, to the extent authoriz- 
ed, is the administrative body for the local apprenticeship 
program, and as such shall establish such rules and 
regulations governing Its procedufes as may be required. 

The committee shall adopt standards of apprenticeship 
which will enable the apprentice to master the cognitive and 
manipulative skills required of the trade, receive related 
technical Instruction, and provide for wages, hours, working 
conditions, ratios, or any other element that will assure a sou.'^id 
apprenticeship. 

The commltiee shall elect a chairperson and a secretary and 
determine time and place of regular meeti ngs. When the chair- 
person is a representative of the employer, then the secretary 
should be a representative of the union, and vice versa. 

The chairperson and secretary shall have authority to vote 
on all questions. 



Composition 
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Among other duties that may arise, the committee shall: 

~~{1T1^etermrne the neeiS~for apprentices in the shop and/or 
locality and the adequacy of available facilities for 
providing the necessary job experiences; 

(2) Establish minimum entrance qualifications for appren- 
tices (such as age. education, etc.); 

(3) Approve apprenticeship agreements; 

(4) Heai and adjust all differences pertaining to the local 
apprenticeship program as may * e permitted in the stan- 
dards or the bargaining agreeme t; 

(5) Determine the apprentice's progress in manipulative skills 
and technical knowledge through examination of the 
records and by oral or written tests which may on occa- 
sion be deemed advisable or necessary; 

(6) Make recommendations for t>ie final determination of the 
abrogation of apprenticeship agreements; 

(7) Develop schedules of work experiences which appren- 
tices will receive on the job; 

(8) Make the necessary arrangements for the apprentice to 
receive instructions in subjects related to the trade; 

(9) Be the sole -authority to certify that an apprentice has 
successfully completed the term of apprenticeship, and 
reco» nmend the issuance of a Certif icate of Completion of 
Apprenticeship; 

(10) Maintain such records as they may determine necessary; 

(11) Be responsible for the successfiH operation ot the 
apprenticeship program? 

(12) Provide the registration of the apprenticeship program 
and-any subsequenl amer/dmonts thereto; 

(13) Provide for the registrati^dn of apprentices with the ap- 
propriate registration agency, and 

(14) Provide for copies of ail apprenticeship standards and 
sub5iequent amendments, to be sent to th3 headquarters 
of the International Association of Machinists and 
Aerospace Workers, AFL-CIO, the American Trucking 
Associations, Inc , and the National Joint Apprenticeship 
Committee. 

Responslbllltks or Apprentices 

a. To perform diligently and faithfully the work of the trade 
and such other pertinent duties cs may be assigned by the 
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employer in accordance with the provisions of the local 
standards. 

b. To respect the property of the employer and abide by the 
working rules and regulations of the employer and the 
joint committee. 

c. To attend regularly and complete satisfactorily the re- 
quired hours of instruction in subjects related to the trade, 
as provided under the standards. . 

d. To develop safe working habits and perform work in such a 
manner as to assuie safety to all persons in the shop. 

e. To perform at all times in a creditable, ethical, and moral - 
manner, realizing that much time, money and effort mW ^ 
be spent in affording the individual an opportunity to 
become a skilled craft worker. 

Recognition of Completion of Apprenticeship • 

Upon successful completion of the apprenticeship under 
these standards, the committee shall recommend to the 
registration agency that the apprentice be issued a certificate 
of completion of apprenticeship and shall attach its signature 
thereto. 



Filing with the Registration Agency 

Before becoming operative, these standards must have the 
official approval of the employer and union, and be registered 
with the appropriate registration agency. 



Safety and Health Training 

The employer shall instruct the apprentice in safe and 
healthful Work praoiicesand shall insure that the apprentice is 
trained in facilities and other environments that are in com- 
pliance with either the occupational safety and health stan- 
dards promulgated by the Secretary of Labor under Public Law 
91-596, dated December 29, 1970, or State standards that have 
been found to be at least as effective as the Federal law. 

Apprentices shall receive instruction in accident prevention 
and safe working habits during theirentire ternriof apprentice- 
ship. Such instruction shall be coort^inated with the actual 
work being performed on the job and the tools and equipment 
being used. 

O 



Amendments to Local Standards 

The joint appienticeship committee may amend tlie 
apprenticeship standards at any time, subject to approval of 
the union and the employer{s). All amendments to the 
apprenticeship standards shall appiy to all apprenticeship- 
agreements currently in effect at the time of the adoption of- 
such amendments unless due notice of exception is given in 
writing to the joint apprenticeship Aommittee..by_apprentices 
so affected:~Copies of all amendments shall be forwarded to 
headquarters of the International Association of Machinists 
and Aerospace Workers, AFL-CIO, the American Trucking 
Associations, Inc., the registration agency, as defined herein, 
and to the National Joint Apprenticeship Committee. 
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FEDERAL LAWS AND REGULATIONS 
AFFECTtNG THE EMPLOYMENT 
OF APPRENTICES 

Veterans Readjustment Legislation (Public Law 90-77, 

90th Congress) ; — — — 

A veteran of at least 181 days of continuous active duty, any 
part of which occurred after January 31 , 1 955, or a veteran who 
was released from active duty after January 31. 1955. for a 
service-connected disability is eligible to pursue on a full-time 
basis an approved program of apprenticeship and receive a 
monthly training assistance allowance. 

The apprenticeship program must meet the standards of the 
Bureau of Apprenticeship and Training, U.S. Department of 
Labor, and be approved by the appropriate State veterans ap- 
proving agency. 

Under the provisions of the veterans readjustment legisla- 
tion, joint apprenticeship committees may be recognized as 
training establishments. 

Wage and Hour Regulations (Ruling Concerning Payment 
for Time Spent by Apprentices in Related Instruction) 

The Fair Labor Standards Act requires that each employee, 
not specifically exempted, who is engaged in interstate com- 
merce or in the production of goods for such commerce 
receive the statutory minimum wage and that no employee 
(including an apprentice) may be employed for more than 40 
hours a week without receiving at least time and one-half of the 
regular rate of pay for the overtime hours. 

As an enforcement policy, time spent in an organized • 
program of related^ supplemental instruction by apprentices 
working under bona fide apprenticeship programs may be ex- 
cluded from working time if the following criteria are met: (1) 
The apprentice is employed under a written apprenticeship 
agreement or program which substantially meets the basic 
standards of the Bureau of Apprenticeship and Training, U.S. 
Department of Labor, and (2) such time does not involve pro- 
duction work or performance of the apprentice's regular 
duties. If the above criteria are met, the time spent in such 
related supplemental training shall not be counted as hours 
worked unless the written agreement specifically provides that 
it is hours worked. The mere payment or agreement to pay for 
timp spent in related instruction does not constitute an agree- 
ment that such time is hours worked. 



Equal Employment Opportunity Legislation 
and Regulations 

The Civil Rights Act of 1964, title VII. prohibits discrimina- 
tion in all phases of employment, including apprenticeship, 
because, of race, color, religion, sex, or national origin. It 
applies to employers; employment agencies; labor 
organizations; joint apprenticeship committees; and,underthe 
1972 amendments. Federal agencies. 

Detailed information regarding application of title VII of the 
Civil Rights Act may be obtained from the Regional Offices of 
the Equal Employment Opportunity Commission. 

Title 29, Code of Federal Regulations, part 30, as amended 
April 8, 1971. requires that programs of apprenticeship 
registered with-the U.S. Department of Labor, or with a State 
apprenticeship agency recognized by the Department as the 
appropriate registration agency for registering programs for 
Federal purposes, .include in the standards the equal oppor- 
tunity pledge stated in the regulation. The pledge provides for 
the recruitment, selection, employment, and training of ap- 
prentices during their apprenticeship without discrimination 
because of race, color, religion, national origin, or. sex. 

The regulation further requires that each apprenticeship 
program sponsor who employs five or more apprentices adopt 
an appropriate apprentice selection method and affirmative 
action plan, including goals andtimetables if analysis indicate^ 
deficiencies in the utilization of minorities in the program. 

Detailed information regarding the application of non- 
discrimination requirements under title 29. CFR, part 30, as 
amended, may 'be obtained from the Bureau of Apprentice- 
ship andTraining, U.S. Department ofL.abor,orthe recognized 
State apprenticeship agency. 
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APPENDIX A 

SCHEDULE OF WOR PROCESSES AND 
RECOMMENDED RELATED INSTRUCTION 



TRUCK MECHANIC (GAS AND DIESEL) 

Work Processes Approximate 
(Sample 1) hours 

a. Cleaning and Inspecting the Parts of All 

Types of Equipment 520 

b. Cylinder Heads 640 

1. Checking and inspecting heads 

2. Replacing valve guides ^ 

3. Removing and replacing valve seats 

4. Reaming valve guides 

5. Checking valves with dial indicator 
^ 6. Installing injector tubes or brass 

' J, Replacing welch plugs and water 
/ test head 
8. Rebushing rocker arms and 

reaming bushings 
'9. Checking and replacing rocker arm 
rollers 

10. Torquing cylinder head bolts 

11. Using compounds on head gaskets 

12. Torquing injectors and adjustment 

c. Cylinder Blocks and Liners 1,000 

1. Removing and installing cylinder 

sleeves 

2. Cleaning and checking water 

passages 

3. Checking counter bores for sleeves 

4. Recutting and straightening 

counter bores 

5. Removing and cutting cylinder studs 
Cleaning ring grooves, fitting 

piston and ring for clearances 

C . 24 



7. Installing piston pin bushing 
and fitting piston pins | 

8. Checking rod alignment and rod bores I 

9. Honing and boring cylinders 

10. Cleaning oil passages ! 

11. Inspecting oil and oil lines 

12. Checking, removing, and installing | 
timing gears ^ 

13. Checking main bearing saddles, | 
crank shaft wear and cracks, and j 
radius area I 

14. Reasons for magnafluxing " 

15. Installing main and rod bearings J 

16. Checking oil clearances 

17. Torquing main and rod bearings 

18. Installing cam shaft bushings 
and. line reaming 

19. Pressure testing oil systems ^ 

20. Dial indicating run out of fly 
wheel>-and housings 

d. Fuel and Electrical Systems t 1 ,200 

1. Adjusting valve clearances 

2. Installing and adjusting injectors 

3. Adjusting governors 

4. Checking compression 

5. Setting fuel pressure 

6. Cliecking and adjusting injection and 
carburetion systems 

7. Care and cleaning of air filters 
8: Timing injection and spark ignition 

systems 

9. Using proper equipment to check 
electrical systems 

10. Repairing fu6l pumps, carburetors, 
generators, and starters, includ- 
ing air starters 

11. Adjusting voltage regulators , 

12. Checking and servicing fuel 

filtering ^sterns 

13. Making up and installing wiring 

circuits 

14. Checking and servicing batteries 
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' 15. Jump Starting procedures 
16. Trouble shooting fuel systenns 
M. Trouble shobting ignition systenns 
18. Trouble shooting electrical systenns 

Wafer Cooling System 

1. Servicing thermostats, fans, 

coolant pumps 

2. Cleaning water passages 

3. Servicing shutters 

4. Checking pressures in cooling 

systems 

5. Servicing and adjusting belts 

6. Checking and servicing temperature 

controlled fan drives 

7. Trouble shooting cooling systems 

Clutch 

1. Checking and adjusting clutches 

2. Rebuilding pressure plates 
3o Relining clutch discs 

4. Rem'oving and repairing clutches 

5. Trouble shooting clutch problems 

Transmission k • • 

1. Removing and installing trans- 

missions 

2. Testing converters (optional) 

3. Rebuilding transmissions 

4. Air shift systems 

Drive Line . . * 

1. Removing, replacing, and balancing 
^ ' drive shafts, unusual joints 

2. Adjusting tracks, track rollers 

3. Inspecting, installing, and adjust- 

ing ball, roller, tapered roller 
bearings, oil seals 
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4. Inspecting, adjusting, rebuil,ding, 
installing differential carrier 
.assemblies and axles"""" 

I. Brakes: Servicing and Repair 560 

1. Pneumatic 

{a)Foundation brakes (S-Cam, wec^e 
and disc) 

(b) Service systems 

(c) Emergency systems 

(d) Parking systems 

(e) Antiwheel lock systems 
'.f)Revibw of all pneumatic com- 
ponents and their functions 

(y)Trouble shooting air brake 
^ systems 

2. Hydraulic . . / 200 

(a)Foundation brakes (drur 

and disc) 
(^^Power boosters and assists 
(c)Service and emergency systems 
{d)Parking systems 

(e) Review of all hydraulic com- 
ponents and functions 

(f) Trouble shooting hydraulic brake 

systems ^ 

3. Machining drums, discs, and limi- 

tations thereto 

4. Retarders 120 



(a) Engine 

(b) Exhaust 

^ (c)Drive line 

J. Hydraulic Systems ^200 




Repairing and servicing of pumps, 
cylinders, valves, and control 
units 
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1. Acetylene— cutting, brazing, 

and welding , 

2. Electric— cutting and welding 

I. Lubrication and Maintenance of SeH-Propelled 
and Stationary Equipment 

Use of proper oils, greases, tools 

m. Service and Repair of Suspension Systems, 
Whieels, and Tires 

1. Leaf Springs 

2. Coil Springs 
. - 3. Rubber 

4. Pneumatic 

5. Torque rod adjustment 

n. Service and Repair of Steering Systems . . . 

1. Principles and iheory of 

alignments 

2. Power steering systems 

3. Trouble shooting and repair- 

ing steering problems 

o. Machine Sfiop 

1. Drilling 

2. Tapping 

3. Turning 

4. Grinding 

Noise Measurement and Control 

1. Sources of noise 

2. Meaning and description of 
decibels and their applica- 
tion to noise measurement 

3. Applicable noise regulations 

4. How to measure noise 

5. Controlling measurable noise 
levels 
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q. Exhaust Emissions 120 

1. Applicable regulations 

2. How to measure emissions 

3. Controlling emission levels 

r. Cab Work 



1. Wiper systems 

2. ' Mirror repair and adjustment 

3. Heating and cooling systems 

4. Instrument servicing 

5. Seat repair 

Total 



320 



8,000 



TRUCK MECHANIC (GAS AND DIESEL) 
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SfJnng, frames, and front axles ............ 500 

wheels, tires, and steering gears 500 

Bral<es, rear axles, and u-joints 1 ,000 

Clutches, transmissions, and 

power take-offs 1000 

Cooling, lubrication, and fuej systems '750 

Engines, including gas, diesel, and LPG ... ^ ,750 

Electrical systems -i 'oqo 

Tune-up and testing equipment ^ 500 

Machine shop and welding 500 

Miscellaneous 500 

8^000 

TRUCK MECHANIC (GAS AND DIESEL) 

Kr^r.^''"' Approximate 

(Samples) ,,^^^3 

a. Lubrication 200 

Engines 

Transmission and drive axle 
.Replacement and cleaning of all filters 
and elements 

22 



Final chocking— battery and tires 
Steering assembly and connections 
Universal joints, . 
Clutch'bearing? 
Water pump and distributor 
Use of various oils and greases 
Wheel bearings 
Fifth wheels 



Front End or Steering 

Turn radius and adjustment 
Set toe-in 

Replace wheel oil seals 

Rebuild steer axle 

Check and repair shock absorbers 

when used 
Replace springs when used 
Replace or repair tie rod ends 
Brakes 

Rebuild or i'epair and adjust 
\ steering geaV 



Rebuild complete 
Aidjust differential bearing 
Rebuild or replace universal joints 
Rebuild or replace axle adaptors 
Rebuild or repair planetaries 



Adjust air brakes 

Adjust hydraulic brakes 

Bleeding (hydraulic systems of air- 
air systems of fluids) 

fteline brakes 

Replace or turn drufns 

Rework or replace backing plates an^ 
spiders 

Check and repair all connections 

Rebuild air chambers 

Sc;'vice air compressor, governor, air 




Axle 



Brakes 



valves . 
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Replace or rebuild wheel cylinders 
Replace or rebuild master cylinders 
Check and rebuild or repair hydraulic 
boosters 

Repair or reset or check autonnatic 

adjusters 
Repair or replace parking brake 

mechanisms 
Repair or replace antiwheel lock 

components 



e. rt^oror Repairs, Overhaul or Iristall 1,650 

^ Check condition and perform following 
operations as necessary: 
Clean all heads and block, inside 
and but 

Rebore and hone cylinders or install 
sleeves 

Repair timing gears and accessory 

drive gears 
Repair or rebuild oil pump 
Replace engine 
Reface valves and seats 
Resurface head 

Replace pistons, rings and pins 

Adjust or replace bearings 

Properly install cam shaft(s) 

Check for cracks— repair as indicated 

Align rods 

Inspect crankshaft 

Adjust valves 

Engine tune-up 

Repair or replace oil lines 



f. Coolmg System 450 

Knowledge of thorough external cleaning 

of radiator 
Knowledge of internal cooling system 

cleaning 
Service thermostats and shutter 

systems 
Repair water pumps 
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Replace hose connections 
Install water purrip 
Replace fan 

Service temperature-controlled fan 
Minor repair to radidtor 
Use of various antifreezes 
Reverse flush block 



g. Carburetion . . . . ^00 

Service dry type air cleaner and 

oil bath air cleaner ^ 
Correct cleaning methods of both 
Governor repair or rebuild and correct 

governor functions 
Overhaul 
Fuel filters 
Adjustment 
Cleaning 

Fuel pump and lines 
cintake manifold 
Heat riser valve 

h. Electrical Systems 950 

Test switches, replace as necessary 

Adjust voltage regulators 

Clean commutator and replace brush 

springsiind brushes on all motors 
Check brush spring tension 
Primary and secondary ignition circuit 

testing 

Use of instruments— ohmmeter, ammeter. 

and voltmeter 
Generator or alternator— test, repair. 

replace 

Battery— test, charge, replace 
Turn armatures 

Distributor- overhaul, replace, adjust 
Starters— test, overhaul, replace 
Lamps 
Wiring tests 

Coils, condensers— test and replace 
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!• Engine Tune-Up and Trouble Shooting ,,400 

Set LPG with combustion efficiency 
analyzer (opt.) 
" Set LPG with vacuunn gage and tacho- 
meter (opt.) 
Adjust carburetion 

Check functioning of emission controls 
Distributor adjustment 
Set timing 
Adjust valves 
Test compression 
^ Test plugs, wires 

Diesel: Check pump, fuel pressures, 
injectors, fuel and air filters 



J. Clutch and Transmission 550 

/ Adjust 
Rebuild 
Replace 

Inspection of gears, bearings, facings, 
flywheel, pressure plate{s), linkages 
Air shift repair 



k. Bench Worl< 



500 



Hydraulic test equipment 

Electrical test equipment 

Rebuilding hydraulic cylinders, valves, 
steering gears, starters, generators, 
pumps, carburetors, air system components 

Operation of various machines: 

Valve refacer 

Armature lathe 

Growler 

Brake drum lathe 
Portable drills > 
Boring bars 
Arbor press 
Crack detectors 
Grinders 
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I, Automatic Transmission 



Repair, rework, or replace all typ js 

of automatic transmissions 
Analyze and test procedures for trouble 

shooting automatic transmissions 
Function and knowledge. of torque 

converters 
Repair or rebuild industrial type torque 

converters 
Test and evaluate torque converter 
functions ^ - 



Total 



450 



8.000 



TRUCK MECHANSC (GAS AND DIESEL) 



Work Processes 

(Sample 4) 



* a. Electrical 



Approximate 
hours 

1.000 



Battery, generator, regulator, series- 
parallel switch, starter, wiring, head 
lights, body lights, cab and inside 
lights, turn signals, trailer connec- 
tions, horn, and engine ignition (coil, 
condenser, harness, distributor, etc.) 



b. Fuel 



Tanks, lines, fuel pumps, strainers, 
injector pumps, injectors, and air 
intake system 



c. Cooling 



Radiators, hoses, thermostat, radiator 
shutters, fan, and pulleys 



d. Lubrication 
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Oil pump, lines, filters, and pressure 
fittings 
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750 



7<-n 



500 



e. Engine-: 

• , Block, heads, crankshaft, rods, pistons, ' 

rings, sleeves, bearings, camshaft, valves 
vaWe tram, manifolds, pan, blower, turbo- 
r.. chaYger, exhaust system and muffler 

tailpipe, mounts, gaskets, and seals 

f. Clutch 

Housing, plates, facing, bearings, and linkage. 
9> Transmission 

Housing, gears, shafts, mounts, synchro- 
' nizers. and control 

h. Dnve Shaft and Universals 

Drive Shafts, universal joints and bearings 
and hangers 

i. Differential 

Ring and pinion gears, bearings, 
reduction gears, and shaft mechanism 

j. Rear Axle 

Housing, shafts, bearings, seals, carrier 
assembly 

k. Steering 

Axle, linkage, steering gear box. shaft 
and wheel, and power assist mechanism 
Theory of steering geometry 

I- Brakes 

Shoes, linings, cylinders, diaphragms. 

lines, compressor, drums, parking 
, brake shoes, linkage, reservoir, filter, 
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1,500 



400 



500 



250 



25b 



250 



250 



400 



; bleeds, drains, controls, pressure 
switch, and breakaway valve 

m. Wheels and Rims 400 

Wheels, lugs, bearings, seals, and rims 

n. Accessories 

Mirrors, cab cooling and ventilating 
equipment, windshield wipers, recorder, 
radios, and heaters 

o. Miscellaneous ^ 300 

Service calls, towing, miscellaneous 
small parts 

Total SioOO 

TRUCK MECHANIC (HEAVY-DUTY EQUIPMENT) 

Work Processes Approximate 
(Sample 1) hours 

a. Gasoline Engine Repair 1 ,500 

V 

1. Pistons, rings, valves, and bearings 

2. Fuel systems— carburetion and 

fuel pumps 

3. Ignition and starter systems 

4. Lubrication system 

5. Cooling system 

b. Diesel Eng^r,^ Repair 2,500 

1. Two-cycle engines 

2. Four-cycle engines 

3. Pistons, rings, valves, and bearings 

4. Injection systems 

5. Scavenging systems 

6. Starting systems— electric and com- 

pressed air Q p 
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7. Cooling systems 
\ ^ 8: Lubricating systenns 

\ 

c. "DrivB Systems 1^000 

Clutches 

TraYi^smissions and transfer cases 

and power takeoff 
Final drives 
RearwheelVx^ 
^ Tracks and trackxSuspension systems 

d. Steering Systems 

e. Brake Systems 

f. Chassis and Springs 5qO 

g. Equipment Repair and Maintenance "2;000 

Winches and hbisting gear 
^ Hydraulic and pneumatic systems 
Air compressors 

Eiulldozers, graders, and motor road 
patrols 

Cranes, clamshells, and drag-lines 
Ditchers and back-hoes 

h. Lubrication and Lubrication Systems of 

All Equipment 500 



Total 8,000 

TRUCK MECHANIC {HEAVY-DUTY EQUIPMENT) 

Work Processes Approximate 
(Sample 2) hours 

Cleaning and inspecting the parts of 

all types of equipment 400 

Basic care and lubrication 250 

Brakes (all types) 200 
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Clutches ' 250 

Transmissions 400 

Final drives 350 

Steering mechanisms , 300 

Power control units 250 

'Winches 100 

Hydraulic pumps v 250 

Trnck assemblies 150 

Electrical systems 300 

Gasoline fu3l intake IpO 

Diesel fuel injection ^ "250 

Cooling system 100 

Engine maintenance 1.000 

Engine reconditioning,..-; 1,800 

Welding 750> 

Field maintenance, general 800 



Total 8.000 



TRUCK AND TRAILER BODY MECHANIC 



Work Processes Approximate 
(Sample 1) hours 

a. Sectional Repairs ^ . 500 

1. Replacing square tubing 

2. Reinforcement of sides 

3. Replacement of rear corner posts 

and covers 

4. Replacement and repair of panels 

5. Replacement of moulding retainer ; 

and moulding 

b. Insulation 500 



1. Knowledge of proper procedure 

for installing different types 
of thicknesses 

2. Adapting doors for insulation 

and weather stripping 

31 38 




3. Knowledge of different methods of 

insulating floors, floor pans. 
;\drains, and duck boarda 

4. Installation of refrigerator "units 



c. Painting 



1,200 



1. Prepare body and fenders for 

painting 

2. Sanding and rubdown preparation 

3. Use of spray gun 

4. Mix paints 

5. toubh up with brush 

6. Color matching \^ 

7. Air sanding 

8. Masking and taping 

d. Sheetmetal Work ^ 750 



1. General millwork 

2. Planing, joining, ripping 

3. Shiplapping 

4. Carpentry work in connection with 

body building 

f. Blacksmithing 650 

1. Forging 

2. Bending and forming iron 

g. Gas and Electric Welding 700 



Bending, forming, and applying of 
body metals 



e. Woodwork 



1.200 



Working with steel, cast iron, 
sheetmetal, and brass 



h. Truck-Body Assembly 



1,500 



1. Layout and assembly of all types 
of truck and trailer bodies, 
vans» semivans, rack produce, 
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express, etc., and all special 
type bodies and tanks 

2. VViring and light fixture repairs 

and replacennents" 

3. Mounting bodies 

4. Reading of blueprints 

5. Windshield and glass replacement 

6. Door and door lock replacennent 
' 7. Canvas work 

I. Undercarriage ^ 1,000 

1. Repair and service air, hydraulic, 

electric, and antilock brake 
systenns 

2. Relining of brakes, replacennent 

and repair of valves, gauges, 
seals, bearings, wheels, drunns, 
chambers; parking brakes, 
and antilock (121) systems 

3. Axle replacement and alignments 

4. Repair, replace, install air ride 

suspension system, radius rods, 
hangers, slack adjusters, springs 

5. Install and repair fifth wheels 

Total 8.000 



TRUCK AND TRAILER BODY MECHANIC 

Work Processes Approximate 
(Sample 2) hours 

a. Body Reconstruction and Assembly 3,000 

Stripping wrecked trucks 
Straightening miscellaneous parts 
Rebuilding tail gates, doors, cabs. etc. 
Layout and fabrication 
Riveting 

Installation gas tanks, lines, etc. 
^ Welding-brazing r 
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b. 



Frame Work (Conversion) 



2,500 



Lengthen or shorten frannes 

and drive shafts 
Change axle assembly 
Install overload springs 
Install fifth wheel 
Chassis assennbly 
Repair and straighten frames 

c. Fabrhation of Bodies 2.000 

Cabs, partitions, bodies 

d. Layout Table and Miscellaneous 500 

To*^l 8JD00 

TRUCK AND TRAILER BODY MECHANIC 

Work Processes Approximate 
(Sample 3) hours 

a. Machine Work 1,500 

Planing-rip saw, band saw, jointer, 
shaper 

Drill press, grinder, nippier, punch 
press, shear 

b. Metal Work 1 ,500 

Pitting, bending, lapping 
Layout 

Welding-electric and acetylene 

Soldering 

Forge work 

c. Body Construction 1,500 

Layout and fitting 

Squaring off. setting, and mitering 



Build tail-gate - 
Build and hang doors 
Glass installation 
Hardware and fittings 



d. Chassis 



1,000 



Layout and fabrication 
Riveting, hand and power 
Frame alignment 
Spring work, coil and elliptic 



e. Painting 



Priming, filing, and sanding 
Finishing, exterior and interior 



f. Lighting System 



Wir^.ig installation 
Head lights tail lights, parking 
lights 

Spot iight, interior lights 



1,000 



1,000 



g. Insulation 



500 



Total 



8.000 



TRUCK MECHANIC PAINTER 



Work Processes 

(Sample 1) 

a. Preparing su'laces for painting, sanding, 
cleaning, papering windows, masking 
chrome 



Approximate 
;iours 



Knowledge of paints and thinners, paint 
and thinner ingredients, handling of 
paint and thinner inventories, 
knowledge of paint numbers and 
charts 



son 



600 



c. Maintenance and use of painting equip- 

ment, brushes, spray guns, spray 

booths, etc. (including complete 

assembly and disassembly of spray 

guns and regulators) 600 

d. Matching and mixing of colors for 

proper tone and quality 600 

e. Development technique of painting 

under varying climatic conditions; 
surfacing of prime coat, various 



color coats; operation of sprav 

gun for even distribution 1,200 

*. Sanding and rubbing of various 
coats for completion; stripping 
of wheels and any other neces- 
sary stripping operations 800 

. g. Detailing of finished product; 

cleaning up process 800 

h. Knowledge of estimating 600 



Total 6,000 



RELATED INSTRUCTION 

A minimum of 144 hours of related instruction is required for 
each apprentice for each year. 

Theory and application of Ohm's law 

Reading and understanding of electrical diagrams with 

emphasis on schematics 
Fundamental hydraulics and Pascal's law 
Elementary bluepritit reading 
Fundamentals of mathematics 
Pneumatics, lubrication, bearings, tires, and wheels 
Use and care of precision measuring instruments 
Power transmission devices (clutches, transmissions, drive 
^ lines, axles) 
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Two-cycle and four-cycle engines; spark ignited and 

compression ignited 
Fuel systems: 

Carburetion 

Fuel injection, LPG 
Frame .and steering, wheel alignment 
Cab componentry (wipers, washers, heating and air 

conditioning systems, safety equipment) 
Braking systems cooling systems, cranking and charging 

systems, filtration systems 
Sheet metal, painting, welding, machine shop 
Business management 
Noise measurement and attenuation 
Industrial history and labor problems 
Smoke and emissions measurement and control 
Courses in safety (shop, storage, personal) 
Fuel conservation measures 



APPENDIX B 

APPRENTICE RECORDKEEPING 



To maintain a current record of the progress and ability of 
apprentices, an accurate recordkeeping system, covering the 
pertinent points, is essential. Different types of recordkeeping 
systems are.in use in tne different areas. Some systems include 
a variety of recordkeeping forms— daily, weekly, and monthly, 
as well as a final master chart sumnarizing the pertinent data 
recorded during the entire term of apprenticeship. 

Reproduced on the following pages are a simply designed 
recordkeeping form and a control report. They are presented 
as examples in establishing your own recordkeeping system. 
The recordkeeping form covers a or»3-month perioo and is 
accumulative. 

It will be noted that the data recorded durinq each one- 
month period is earned forward to the next penod. In this way, 
a current and complete record of Ihe progress of each 
apprentice may be kept on this single form. 

Samples of other recordkeepir^j systems may be obtained 
upon request through the field representatives of the Bureau of 
Apprenticeship and Training or State apprenticeship agencies. 
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APPLICANT RATING FORM Sample 



Name ^ Social Security No.. 

Address Phone No. 

City State Age 

Maximum Points 
points earned 
1 . Education 20 



(a) High school graduate or 
approved certificate of 
equivalency— 15 

(b) Completion of 3 Years of 
/ high school— 10 

/ (c) Completion of 2 Years of 

/ high school— 5 

/ (d) Subjects studied pertinent to 
the trade with grade C 
average or better— 5 



2. Physical Fitness 10 

3. Previous Experience 15 

4. References 5 

5. Aptitude Test Results 20 



(a) Applicant meeting established 
Norm— 20 

(b) Applicant failing to meet 
Norm— 0 

6. Military Service 5 

7. Oral Interview 25 
Possible Score 100 

Total 
score 

Remarks: 



Employer JAC- 



Location Location. 

Date 
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APPENDIX C 

GUIDE FOR INTERVIEWING 



Military service: How long was the person in service and in 
what branch of the armed forces? After basic training, did any 
schooling or military experience relate to the trade? 

Oral interviews: This is a highly important part of the en- 
tire evaluation of the applicant. It is desirable to have the appli- 
cant interviewed by someone familiar with the trade. 

The personal qualities you are looking for will include 
among others: 

Siricerity of interest: Is the dollar sign of a high journey- 
man rate the only incentive; or do you think the interest in the 
work of the trade is sincere and abiding? In some trades lay- 
offs between jobs may be frequent so the high hourly rate may 
be decept've as to total income. How did the person become i n- 
terested in the trade? Through the school counselor or some- 
one outside? What are parents' attitudes toward the person 
entering the trade? Does the applicant really want to get into 
the trade, or is someone "pushing"? Has the person already 
had some training or experience related to the trade as part of 
schooling or work experience? What do the references and 
school records show that may give some information support- 
ing the applicant's statement of i nterest? What hobbies or jobs 
around home or on the car does the person have? 

Attitude toward work: Review the records of working ex- 
perience and the military record. Many trades involve hard ex- 
acting labor. Weather conditions are not always pleasant. Does 
the person think these conditions can be endured day after 
(jay— week after week. What jobs— part or full time— has the 
person had which give evidence of the physical capacities in 
relation to the trade. Special working conditions in the trade 
should be discussed with applicant. 

Attitude toward related instruction: Does the person 
understand the requirements and importance of the related in- 
struction phase of the apprenticeship? Isthe applicant ready to 
assume this responsibility, realizing it will cut down on even- 
ing time for entertainment, sports, or social life (where even- 
ing school is required)? Does the applicant understand that to 
complete a home study course successfully during off-duty 
hours requires self-discipline? Is the applicant aware that 
progress in the class will be considered of equal importance to 




in the job? 
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Technii;al knowledge of a nature valuable to the trade- 
Interviewers should prod the applicant to divulge as mucli 
technical knowledge of the craft as has been acquired through 
association or otherwise. For instance, the applicant might be 
asked to describe a micrometer; On what part of an engine is a 
micrometer generally used? How is a torque wrench used? 
Describe a box and wrench. Is the popular automotive engine 2 
cycle or 4 cycle? How can an automotive mechanic contribute 
to safety on the highways? 
Results can then be averaged. 

Employers will notify applicants who fail to ma! e passinq 
scores. ^ 



Sample 

Intefview Evaluation Rating Form 

Interview Evaluation 

Interview 

Pomts allowed o ^ J . ^ ^"^"^^ 

Poor Fair Avg Good fcxcel. Awarded 


1 Sincerity o^ interest 

2 Attitude (owdrd work 

3 Altitude toward related 
instruction 

4 Tecfinicat knowledge of a 
""^^^ ^^nature valuable to tfie trade 

5 Understanding o^ apprenticeship 
responsibilities 
































































Total Ratinu Points E^rni«H <2 25 Pn,nt^) 

Stgnafurr of Inh'n leuCrs 





ERIC 



47 

40 



Apprentice Mechanic Monthly Work Report 



Apprentice Mech Month : 19 




■r 









mtVACV ACt IT*THie>lT 1 


tffKCMTlCfftHlf ACflEEMf NT tETWfEN APfRENTlCE 
AND JOINT Aff«»«T»CC$Hlf COMMlTTCl 


TV MfarawtlM «»«ji»fW»< «^fr»«uc«** 1 
irorwn mMmx^i *•« "wy •« *• ♦•Www A» j 






THIS AGREEMENT, enmed ww thu <l*y of 


1 

w 






C«pft»nted \yf lh« Jom? Apprenuceshjp CommJ»ee htfem«f»ff referred JO as Jhe COMMITTEE *nd 


(N«m* «r Afftt^Mi 


born <i««A4h o<)r ymt) 


h«em*f!ff referred !0 «» Jhe APPRE^^'1CE «r»d (>f « nvrwr) t/*^ 




herejfufur referred to 


«> the GUARDIAN 








WITNIWETM TMAT 

Th* Comtruttw «yw » be rftpoiVBbl* fe« *• «Wi»ft, pUc* 
ment *ftd Jffcnift$ of uid *rj*enoe» w i>» tr<d» of 

«« woA a «T«Ub)* f*^ •» ««rt«<l«*Hon ^ «P(>*iniiee 
diJt^enrir *«<* f«a»f«yv 10 ptffonn iM work of tfjnn? 
th* penod of *««noc«hjp »«* KcordJM* with tn* rtr^Mtwri 
of (h« ComJTuii«f TK« *p9*»««K»i'«ip rtfinwl to httv 
in «ce tmbr w>w«por*»d ia *ft<l ewJ* « cf «« ♦r*«m«fl( 






TO 11 COMWllTIO THi *^«INT«:t 




|V» *UMlfvr'*f »« »• mmf^t* t *** "f^ 




~*e>o«t» it^t <"•'» »'•'• 


" •*r»« »•<» 

(TMI||( - A«^c»- 






tra**Arv.«t ANO •■•k.I O* Aut»«u»./IO <>*i.CiAi. 
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AffWSTKtSHIf ACMLEMENT 
ATrREMTICE AND EMPLOYER 




^•VACV ACT STATIM|*IT 


fior** MmKH h'pom* *W m*r »w k« mJmtm 







T>»» employw ind *ppreniic« who» n^n^u/*, ^ppe^r b*Jow t^tt to l^u ittmi of 
ipprtntictsnip 

TT^e employer lo the noixfiscnminaiofy ^l«uon ind jfAinm? of 4pp/»nttces m 

*«otdinct with tS« Equ*l Oppo^unny St^ndvdj «ited m Secuon 30 5 of Title 29 Code 
ofFWef*J R^juUoons P«t 30 And m icco'dince w.th the terms «nd condioons of the 

whid vt m*de 4 pv t of thij agreement 

The apprentice to be dibgent ^nd fijthf uJ m le^rnin? the t»de m 4ccofd*nce with 

tfttt 49feernent 



AOO«t>. 



. 



TO «l CO»»HTiO »V TKt AW»|«iTlCI 



~ <>■♦-•»■ 
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BUREAU OF APPRENTICESHIP AND 
TRAINING REGIONAL OFFICES 



Location 

Region I 

JFK Federal BidO.. Room 1001 
Goverment Center 
Boston. Mass. 02203 

Region II 

1515 Broadway, Room 3731 
New York. N.Y. 10036 

Region MT 
P.O Box 8796 
Philadelphia. Pa. 19101 

Region IV 

1371 Peachtree Street. NE.. Room 700 
Atlanta. Ga. 30309 



Region V 

Federal Bidg . Room 1. Fourth Floor 
230 South Dearborn Street 
Chicago, III. 60604 

Region VI 

555 Gnflin Square Bidg. 

Grlftin & Young Streets. Room 858 

Dallas. Tex. 75202 

Region VII 

Federal Ottice Bidg.. Room itOO 
911 Walnut Street 
Kanjas City. Mo 64106 

Region VIII 

Federal Bidg.. Room 16440 
1961 Stout Street 
Oenver.Xolo. 80202 

Region IX 

450 Golden Gate Avenue. Room 9008 

P.O. Box 36017 

San FranciJco. Calif 94102 



States Strvtd 



Region X 

Federal OHico Bidg , 
909 First Avenue 
Soanic. Wash 98174 



Room 8014 



Connecticut 
Maine 

Massachusetts 



New Jersey 
New York 



Delaware 
Maryland 
Pennsylvania 

Alabama 
Florida 
Georgia 
Kentucky 

Illinois 
Indiana 
Michigan 



Arkansas 
Louisiana 
New Mexico 



Iowa 
Kansas 



Colorado 
Montana 
North Dakota 



Arizona 
California 



Alaska 
Idaho 



New Hampshire 
Rhode island 
Ve'Tiont 



Puerto Rico 
Virgin Islands 



Virginia 
West Virginia 



Mississippi 
North Carolina 
South Carolina 
Tennessee 

Minnesota 
Ohio 

Wisconsin 



Oklahoma 
Texas 



Missouri 
Nebraskr. 



South Dakota 
Utah 

Wyoming 



Hawaii 
Nevada 



Oregon 
Washington 
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STATE AND TERRITORIAL 
APPRENTICESHIP AGENCIES 



Apprtnticeship S«rvic«s 
0«P4rtm«At ot Economic Security 
PO eoK ei?3 
PhO«ni«. Aiit M005 

Division of A«pren^c•>^|p 

Standard* 
0«partment ot Induslnil Rtiitions 
*ii Goldtn Gatt Av«nu« 

p o eo3 

Un Francisco Cat>t 94l0? 

Cororado Apprenticeship CcunCit 
Stat* C«nt*nni«l Building 
t3l3 Sh«rr,ian Str««l, Room tH 
0«nv«r CotO 90203 

Appr«nttc« Tfaining Oivision 
Laeor 0«parim«nt 
200 ^oMy Brook Boulevard 
W«lhersr<*ld Conn 06109 

0«ia«ar« Stat* *PP'#nticeshiP 4f<<3 

Jttintng Councit 
0*p«»rtmeflt of laJ>«r and if>dj$trtal 

Relations > 
6l8 Norih Union Street 
WitmingtOn Del 19805 

District of CoiuTiOia 
Appr«ntice»»'0 Council 
60S G Street NW 

10th PlOOr 

Wasr igton 0 C 20005 

Bureau of Apprentlces^lp 
Florida Dtpxrtment of Commerce 
l32t Executive Center Ortve 
Tallahassee Pia J?30t 

Apprenticeship Divisici 
Department of la&or Ana cvjusl'ial 

Relations 
S?5 Miliiaf) Street 
Honolulu Hawaii <r 

/<Dprentice Traimng Uivi<iOn 
Kansas Acprentices»>ip CouriCi) 
Oepanment o* labor 
401 rooeta Bou'e»a'(j 
Tooe^a Kans (^^M 

Kentucky State Apprenticeship 
Counc-I 

Cap.tat Pia2a To*«r i?th Fioo« 
r>an^fO't Ky 4C6C' 

DiviS>On Ol Appirr>ttC««)s>(> 

'department ot laOcr 

fOOt lano «r>d Natural R«iourc«>s 

Buiidii^g 
Ba«on Rou«e la 7C804 



Maine ABpr^nticeship CounCit 
OePaitment ol Latwr and tndustry 
State OtTice Buiidmg 
Augusta Ma.ne O-iiV) 

Maryland Apprenticeship and 

Training CounCil 
Department of Labor ano industry 
203 Cast BattimCire Street Room 

Baltimore Md ?tJO? 

Division of Apprenhee Training 
Cepartwent of Labor and industries 
Siate Ottice Buiidmg 
Governmfrnt Center 
100 Cambfidge Street 
Boston Mass 0^202 

DiViSpOn of Voiyntafv ApBrenLceship 
Department ot Lat ano mousfv 
Space Center Bu>ld<ng 5th Floor 
444 Laftyette Road 

St Paul M.nn SStOl 

Monfa'-a Sta'e Asc'inticeship 

CCunC'l 

Oiv.s.on 0* Labo« Standards 
•m Helena Avenue 

Met«'>a Mont sdtCt 

Nev3da ADp«entiees*iip Council 
Depa'tment of Labor 
Capi'ai Complex 
Cj'SOn Cily Hf* 99701 

H^*/ Hampshire Apprenticeship 

Council 
Department of labor 

' P'HSbury Street 
Concord N M 03JOI 

Ne* MetiCO Appr*.nttC*Sfltp Csunc. 

Labor ano intiust' ^t Comm ssion 
Su te ?t? 
2340 M«naiii 

AibuouTQu* N Met 97*01 

Bureau " Arofen'!/-*! Tfa.nmg 
D»rarimet' ,f ljC"* 
the Camjivs Buiitliiq No i? 
Aib,»ny N Y IJJJfi 

O'VtStOn ot At^ fir p TMil ng 

Deparir»rit UbO' 
Raii¥t5»> N C r''-0? 



Ohio State Aoprenticeship Council 
Department ot tndustrtai Relations 
2323 west Fifth Avenue Room 250 
Columbus Ohio *32te 

App'entneship ano Training 

Division 

Sta*» OVice Building noom **6 
1400 SW Fitth Street 
Portland Oreg $7201 

Pennsylvania Apprentlces^<p and 

Training Councit 
Department of Labor tnd Industry 
Labor and Industry Btdc Room 

T547 

Ha'r,,byrg p, i7tjo 

Accrenticeship Division 
0«partmen| ct Labor 
414 Baibosa Avenue 
Maio Rcy P R 0O9'7 

R^ode is'and Appreitic«$hip 

Council 
Department ot Labor 
?3i Prorrenade Street 
PfOv.dence R f 0?^ 

Utah Apprenticeship Coyncit 
'28 East 2100 South Sutte t04 
Salt la>e City Utah $4M5 

Ve'mOnt Apprenticeship Council 
Depjftmenf of tndu*i»iat Relations 
State 0*f>ce Buitdmg 
Monipeher vt 05602 

OiviSiOn ot Apprenticeship Trammg 
Oepartmeni of Labor and Industry 
PO So* 1814 
Nin'n Street On.ce Building 
Room 334 

ft.chmond Va 232!4 

Oirecto' of Apyrent-ces^ip ano 

Training 
0»»P4»tm*nt ol I abor 
CHi.^t «-istf<j St Cfou V I 00820 

Apprentice Dt*i»,on , 
DTa'tment or i.abO' and Inouslnes 
318 East Fcunh A^enoe 

0,yf^s>» W; .h 98W4 

r*pa'imeni -,1 App'»nf>c»»»hip and 

Trj n.rNg 
^ 0 Oo« 2:C9 
Ma'lison VV.S S370t 



All aatnces *,ih thr. ficepi.on of Kansas •jf't^r .-n.-^i nt-reff,. •■^^.p ^nrt v' .ra^.ng u^s «r>arted by i^f leqisiature 
The agency m Kantas -^s under eiec>^tv^ --'Vr r" •♦'(§ oo,* 
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3Rc*nal (fiwnmittee on Afi?rmtta»hip 
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